ASSET TRANSFER / BREAK-OUT TIMELINE

PLAN NAME:


YEAR END:


/


/


OLD FUND CO: ___________________________  NEW FUND CO:_____________________

I. Approximate Timeline to Cut-Off Contributions to Old Fund Company and Begin Contributions to New Fund Company


a)
Last Contribution to Old Funds for Pay Period Ending:
_
/


/



Date deposited to Old Funds

: ____/____/____


b)
Hold Contributions for Pay Period Ending ____/____/____ for deposit to new funds.

c) Enrollment Meetings for New Funds:

Date
Time
Place



/


/








/


/







d)
Deadline to Submit Enrollment Forms to:
____________________:


/


/



e)
Forms to Hicks / New Fund Company

:


/


/



f)
Establishment of New Participant Accounts by New Fund Co.

:


/


/




(New Fund Co. prepared to accept contributions)


g)
Contribution for Pay Period Ending ____/____/____
 to New Funds:


/


/



h)
First Statement from New Funds



:


/


/


II. Approximate Timeline to Transfer Old Funds to New Fund Company


a)
Provide 30 Day-Notice of Plan Black-Out Period

:


/


/




b)
Begin Black-Out Period
(No transactions to old funds!)
:


/


/


c) Instruct Old Fund Co. to Liquidate all assets and

Transfer into Pool at New Fund Company.



:


/


/


d) Client Receives Final Allocation/Liquidation Report from Old

Fund Company and Forwards Information to Hicks

:


/


/




(see Transfer Checklist for other information required)


e)
Hicks Prepares Break-Out of Old Funds for New Fund Company

:


/


/




(Minimum of 3 working days of receipt of liquidation information)
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III. Terminated Participants to be Processed prior to Asset Transfer:
IV. Loans Outstanding as of:   _____/_____/_____

Name









Amount



$




$




$




$


V. Forfeitures 

Forfeitures to be transferred: 
$_______________________

Location of Account: 

$_______________________

VI. Surrender Charges

If the old fund company is assessing a surrender charge, how will this be handled?

· Charge against participant accounts – no credit

· Employer makes contribution to make accounts whole

· New fund company makes contribution to make accounts whole

· Other: ________________________________________________

Note:
Any terminated participants not yet paid before Black-Out Period are processed when Break-Out Completed.  Loan payments follow contributions to Old and New Funds.

I hereby understand the purpose of this timeline is to provide a general guideline regarding the transfer of assets to the New Fund Company and the actual timing of the asset transfer depends on the timely submittal of data to Hicks and the New Fund Company.  Hicks cannot be held liable for lost investment experience due to early liquidation or submission of poor or incorrect data.

Signed: __________________________________________  Date: _________________

             Plan Trustee
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